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PROCUREMENT OF OFFICE SUPPLIES AND CONSUMABLES 

 

UNIT ITEM DESCRIPTION QTY 
ESTIMATED UNIT 

COST 
ESTIMATED 

COST 

box Ballpen(Black), 0.5mm ballpoint  10   

box Ballpen(Blue), 0.5mm ballpoint  10   

box Ballpen(Red), 0.5mm ballpoint  2   

box Brown Envelop, Long (Legal Size) 5   

box Correction tape (12m x5mm) 30   

box DVD-RW 4.7GB/120MIN 50   

bundle Envelope, Expanding, Kraft, Legal size with garter 50   

pc File Arch w/ Lever arm 3-ring, D- type(2.5") Legal size color Green 20   

pc File Arch w/ Lever Arm 3-ring, D-type (2.5")Legal size Green 5   

pc Flash Drive 32GB capacity USB 3.0 Plug and Play (OTG) 10   

pc Folder, white 14 pts. 9" x 14.5" Legal size 200   

bottle Glue, Multi-Purpose 473ml, white   10   

pc Large plastic storage box 30.5cm x 37.5 cm x 25.4 cm 20   

box Neon Colored papers, color Green, (Legal Size) 8.5"x13" 10   

pc Office table w/ drawers and Lock (Good Quality) 1   

box Paper Bond Subs. 20 (8.5" x 11"), Letter size 200   

box Paper Bond Subs. 20 (8.5" x 13"), Legal size 200   

pc Paper Clips vinyl coated 28mm 10   

pc Paper Clips vinyl coated 50mm 10   

pc Paper Fastener, non-rust metal 5   

pc Paste w/spreader 2   

pc Pencil #2 with eraser  2   

pcs Permanent Marker, Fine (Black) 3   

pcs Portable External Hard Drive 1TB, USB 3.0 1   

pcs Puncher, 2 hole (Heavy Duty) 2   

pcs Scientific Calculator FX991ES Plus 2   

pcs Sign Pen 0.5mm (Blue) 12   

pcs Specialty paper cardboard color Green, (Legal Size) 50   

ream Spiral Plastic Ring Binder (1/2 inch) 30   

ream Spiral Plastic Ring Binder (1inch) 30   

ream Spiral Plastic Ring Binder (2 inch) 30   

ream Staple Wire (no. 35) 10   

roll Stapler with remover (Heavy Duty) 5   

roll Tape, Double-sided 24mm(1") width  5   

roll Tape, Masking 48mm(2") width, usable length 50m 5   

roll Tape, Packaging 48mm(2"), width, usable length 50m 6   

unit Tape, Transparent, 48mm(2") width, usable length 50m 5   

unit 

Netbook display size: 11.6inc,HD (1366X768), LCD Comfy view, Celeron 
dual Core, Celeron N3050,1.6GHz, 4GB,DDR3L SDRAM, 
HDD,500GB,HDMI/USB2.0/USB3.0/Bluetooth/card 
reader/speakers/microphone/Widows10/windows 10 Home, windows 10 
Pro/Lithium Ion (Li-Ion) 3220mAh, Run time 10/12 hour/dimension: 
22.3x291 x211 mm/weight:1.4kg  

1   

 TOTAL                                                                                     QTY 1059 ESTIMATED COST  

 
 

 
 

 
 
 
 
 
 

 


